
  

 

 

DIPLOMA EXAMINATION – JUNE, 2018. 

Computer Applications 

MS POWER POINT AND MS ACCESS 

Time : 3 hours Maximum  marks : 75 

SECTION A — (20 × 1 = 20 marks) 

Answer ALL questions. 

 Choose the correct answer : 

1. Which file format can be added to a PowerPoint 

show? 

 (a) .jpg   (b) .giv 

 (c)  .wav   (d)  All of the above  

 G¢u ÷Põ¨¦ ÁiÁzøu £Áº£õ°siÀ ÷\ºUP •i²® 

 (A) .jpg   (B) .giv 

 (C) .wav   (D) CøÁ¯øÚzx®  
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2. ––––––––––––– command is used to edit the 

linked object. 

 (a)  Links  (b) Replace 

 (c) Find   (d) Text  

 G¢u PmhøÍ CønUP¨£mh ö£õ¸øÍ v¸zu 
£¯ß£kzu¨£kQÓx. 

  (A) ¼[Uì  (B) Ÿ¨÷Íì 

  (C) ø£sk  (D) öhUìm  

3. Which command is used to increase or decrease 

the screen view size? 

 (a)  Customize  (b)  Zoom 

 (c)  Format  (d) None of these  

 G¢u PmhøÍ vøµ Põm] AÍÄ AvP›UP AÀ»x 
SøÓUP £¯ß£kzu¨£kQÓx 

  (A) Pìhø©ì  (B) ã® 

  (C) £õLº÷©m  (D) CÁØÔÀ GxÄªÀø» 

4. Special effects used to introduce slides in a 

presentation are called 

 (a)  Effects  (b)  Custom animations 

 (c) Transitions (d) Animations  

 ÂÍUP Põm]PÎÀ ìø»kPøÍ AÔ•P¨£kzu¨ 
£¯ß£kzu¨£k® CÓ¨¦ ÂøÍÄPøÍ –––––––––––

AøÇUP¨£kQßÓÚ. 

  (A) GLö£Umì  (B) Pìh® AÛ÷©åßì 

  (C) iµõß]¯ßì (D) AÛ÷©åß 
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5. Which of the following is not one of PowerPoint’s 

views? 

 (a) Slide show view  (b)  Slide view 

 (c) Presentation view (d)  Outline view  

 RÌPshÁØÔÀ £Áº £õ°søh Â³ £õºUP 

£¯ß£hõux 

  (A) ìø»k ÷åõ Â³ (B) ìø»k Â³ 

  (C) ¤µ\ß÷håß Â³ (D) AÄmø»ß Â³ 

6. Which PowerPoint view works best for adding 

slide transitions? 

 (a)  Slide show view  (b)  Slide sorter view   

 (c)  Slide view  (d)  Notes view  

 G¢u £Áº £õ°ßm Â³ ìø»k iµõß]å¯Ýhß 

÷\º¢x ÷Áø» ö\´ÁuØS ]Ó¢ux  

  (A) ìø»k ÷åõ Â³ (B) ìø»k \õºmhº Â³ 

  (C) ìø»k Â³ (D) ÷|õmì Â³  

7. Which menu provides you options like Animation 

Scheme, custom Animation, Slide Transition? 

 (a)  Insert menu (b)  Format menu 

 (c)  Tools menu (d)  Slide show menu  
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 G¢u ö©Ý ¦öµõøÁmì ³ B¨åß ø»U 
AÛ÷©åß ìR®, Pìh® AÛ÷©åß, ìø»k 
iµõß]æ¯ß 

  (A) Cß\ºm ö©Ý (B) L£õº÷©m ö©Ý 

 (C) kÀ ö©Ý  (D) ìø»k ÷åõ ö©Ý  

8. What PowerPoint feature will you use to apply 

motion effects to different objects of a slide? 

 (a)  Slide transition   

 (b)  Slide design 

 (c)  Animation objects  

 (d)  Animation scheme  

 J¸ ìø»kÂß öÁÆ÷ÁÖ ö£õ¸ÒPÐUS C¯UP 
ÂøÍÄPøÍ }[PÒ £¯ß£kzvÚõÀ GßÚ 
£Áº£õ°sm A®\® C¸US®. 

  (A) ìø»k iµõß]æ¯ß   

  (B) ìø»k iø\ß 

  (C) AÛ÷©åß B¨öáUm   

  (D) AÛ÷©åß ìR®  

9. Which short cut-key inserts a new slide in current 

presentation?  

 (a) Ctrl + N  (b) Ctrl + M 

 (c) Ctrl + S  (d) All of above 

http://www.tnouonline.com

http://www.tnouonline.com

http://www.tnouonline.com
http://www.tnouonline.com


 DIP–209 5

 G¢u SÖUSÁÈ Âø\ uØ÷£õøu¯ ¤µ\s÷h\ÛÀ 
J¸ ¦v¯ ìø»øh E¸ÁõUS®.  

  (A) Ctrl + N  (B) Ctrl + M 

  (C) Ctrl + S  (D) CøÁ¯øÚzx®  

10. To start slide show of a presentation 

 (a)  Hit F5 key  (b)  Hit F9 key 

 (c)  Hit F8 key  (d)  Hit F7 key  

 ìø»k ÷åõøÁ Bµ®¤UP  

  (A) Hit F5 key  (B) Hit F9 key 

  (C) Hit F8 key  (D) Hit F7 key  

11. If you select Insert>> Picture>> From File 

 (a)  You can insert pictures and clipart  

 (b)  You can insert clip Arts only 

 (c)  You can insert pictures only  

 (d)  None of above  

 CL¨ ³ ö\»Um Cß\ºm>>¤U\º>>L¨µ® ø£LÀ 

  (A) }[PÒ £hzøu²® QÎ¨£møh²® ¦Szu»õ®    

  (B) }[PÒ QÎ¨£møh ©mk® ¦Szu»õ® 

 (C) }[PÒ £hzøu ©mk® ¦Szu»õ®    

 (D) CÁØÔÀ GxÄªÀø» 
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12. From which menu you can access Picture, Test 

Box, and Chart etc? 

 (a)  File    (b)  Edit 

 (c)  Insert   (d)  View  

 G¢u ö©Ý ¤U\º, öhìm £õUì ©ØÖ® \õºmøh 
BUéì ö\´¯ £¯ß£kQÓx 

  (A) ø£À   (B) Gim 

  (C) Cß\ºm  (D) Â³  

13. Which of the following command is used to capture 

sound from external source?  

 (a)  Record sound  (b)  Edit sound 

 (c)  Audio sound (d)  Beep sound  

 RÌÁ¸ÁÚÁØÔÀ G¢u Pö©sk GUìmµÚÀ 
›÷\õºêÀ C¸¢x \zuzøu ¤iUP £¯ß£kQÓx.  

  (A) öµUPõºk \Äsm (B) Gim \Äsm 

  (C) Bi÷¯õ \Äsm (D) ¥¨ \Äsm  

14. Shortcut key for Find command 

 (a)  CTRL+E   (b)  CTRL+F 

 (c)  CTRL+C   (d)  CTRL+V  

 ø£sk Pö©siß íõºm Pm Q Gx?  

  (A) CTRL+E  (B) CTRL+F 

  (C) CTRL+C  (D) CTRL+V  

http://www.tnouonline.com

http://www.tnouonline.com

http://www.tnouonline.com
http://www.tnouonline.com


 DIP–209 7

15. Which of the following allow you to select more 

than one slide in a presentation? 

 (a) Alt + Click each slide  

 (b)  Shift + drag each slide  

 (c)  Shift + Click each slide  

 (d)  Ctrl + Click each slide  

 RÌÁ¸ÁÚÁØÔÀ JßÖUS® ÷©Ø£mh ìø»øh 

¤µ\ß÷håß&I ÷uº¢öukUP £¯ß£kÁx 

  (A) Alt + Click each slide   

  (B) Shift + drag each slide 

 (C) Shift + Click each slide   

 (D) Ctrl + Click each slide 

16. ––––––––––––– command is used to change the 

name of the Database object. 

 (a)  Rename  (b)  Paste 

 (c) New name  (d) Name  

 ––––––––––––– G¢u Pö©sm ÷hmhõ ÷£êß 

B¨öáUmiß ö£¯øµ ©õØÖÁuØS £¯ß£kQÓx.  

  (A) Ÿ÷|®   (B) ÷£ìm 

  (C) {³ ÷|®  (D) ÷|®  
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17. Which command is used to Toggle between tables, 

Query, Form? 

 (a)  Database  (b)  Table  

 (c) Chart  (d)  Text 

 G¢u Pö©sm ÷hõPÀ ¤mÂß ÷h¤Ò, SÁ›, L£õº®  

  (A) ÷hmhõ ÷£ì (B) ÷h¤Ò 

  (C) \õºm   (D) öhUìm  

18. Which command select all object at one time when 

selecting multiple objects to be deleted?  

 (a) Alt + a  (b) Ctrl + a 

 (c) Shift + Enter (d)  Edit, Select All  

 }UP¨£mh £» ö£õ¸ÒPøÍ ÷uº¢öuk¨£uØS J÷µ 

÷|µzvÀ G¢u PmhøÍø¯ ÷uº¢öuk¨£x?  

  (A) Alt + a  (B) Ctrl + a 

  (C) Shift + Enter (D) Edit, Select All  

19. Which command is used to create password to 

Database? 

 (a)  Set Database password  

 (b)  Password creation 

 (c)  Insert password  

 (d)  None of the above  

http://www.tnouonline.com

http://www.tnouonline.com

http://www.tnouonline.com
http://www.tnouonline.com


 DIP–209 9

 G¢u P©sm ÷hmhõ ÷£êß £õì÷Áºøh 
E¸ÁõUSÁuØS £¯ß£kQÓx 

  (A) ö\m ÷hmhõ÷£ì £õìöÁºk    

  (B) £õìöÁºk Q›÷¯åß 

 (C) Cß\ºm £õìöÁºk   

 (D) CÁØÔÀ GxÄªÀø» 

20. The following command is used to advanced 

control to the Database 

 (a)  Active-X  (b)  Active-G 

 (c)  Active  (d)  All of above  

 v L£õ÷»õ°[ Pö©sm Cì ³ìk l AmÁõßìk 
Pßm÷µõÀ l u ÷hmhõ ÷£ì 

  (A) Active-X  (B) Active-G 

 (C) Active  (D) CøÁ¯øÚzx® 

SECTION B — (5  5 = 25 marks)  

Answer any FIVE questions. 

21. Write short notes on Animation effects. 

 AÛ÷©åß GLö£Um £ØÔ ]Ö SÔ¨¦ ÁøµP. 

22. Explain header and Footer in MS-power point. 

 G® Gì £Áº£õ°siÀ öímhº, L¦mhº £ØÔ 
ÂÍUSP. 
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23. How can you create chart in MS power point? 

 G® Gì £Áº£õ°smiÀ J¸ \õºmøh GÆÁõÖ 
E¸ÁõUSÁõ´? 

24. Write short notes on hyper link. 

 øí¨£º ¼[U £ØÔ ]ÖSÔ¨¦ ÁøµP. 

25. What are the Advantages of MS-Access? 

 G® Gì Access &Cß £¯ßPøÍ TÖ. 

26. Explain Database properties 

 ÷hmhõ ÷£ì ¨µõ£ºmiø¯ £ØÔ ÂÍUS. 

27. Explain about Database security. 

 ÷hmhõ ÷£ì ö\U³›mi £ØÔ ÂÍUS. 

28. Discuss in Macro. 

 ÷©U÷µõ £ØÔ ÂÁ›. 

SECTION C — (3 × 10 = 30 marks) 

Answer any THREE questions. 

29. Described in Database Query. 

 ÷hmhõ ÷£ì Query £ØÔ ÂÍUS. 

30. Explain about PRESET Animation in  

MS-PowerPoint. 

 G® Gì £Áº£õ°smiÀ PRESET AÛ÷©åß £ØÔ 
ÂÍUSP. 
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31. Explain the effective ways of conducting 

presentation. 

 PshUi[ ¤µ÷\ß÷håÛÀ GLö£UiÆ ÷Á £ØÔ 
ÂÍUSP. 

32. Discuss about Movies and sounds in  

MS PowerPoint. 

 G® Gì £Áº£õ°siÀ ‰Â ©ØÖ® \Äsm £ØÔ 
ÂÍUS. 

33. Briefly explain about in ACTIVE-X controls in  

MS Access. 

 G® Gì Access &CÀ ACTIVE-X Psm÷µõÀ £ØÔ 
ÂÍUSP. 

——––––––––– 
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